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MMOJOXKEHHUE
00 oprann3anuu padoThl C NEPCOHAIBHBIMHU JAHHBIMU

Pa0OTHHUKOB U 00y4aI0IIMXCH
MyHHUMNIATBHOTO OKIKETHOT0 00111e00pa30BaTEILHOI0 YUpeKIeHUs
r. MypmaHncka
cpeaHeii 00meo0pa3oBaTebHOM MIKOJIBI Ne 22

Hacrosmee [Tonoxkenne o 3amuTe MEPCOHANBHBIX JTAHHBIX paOOTHUKOB M OOydJaroniuxcs (naiee
[Tonoxenue) pa3paboTaHO € LENbIO 3AIIUTH UHPOPMAIIMU, OTHOCSIIENHCS K JUYHOCTH U JIMYHOM JKU3HU
paboTHUKOB U 0Oydarouuxcss MyHUIIMIAIBHOTO OIOJHKETHOrO 0011e00pa30BaTeIbHOTO YUPEKICHUS T.
Mypmancka cpenHeit oomeoOpasoBarenbHol mikobl Ne 22 (nanee — [1Ikona), B COOTBETCTBUM € MyHKTOM
1 crateu 23, crateeit 24 Kouctutynum Poccuiickoit ®deneparuu, rinaBoit 14 TpymoBoro komekca
Poccniickoit @enepannn u PenepaabHbIMU 3aKOHAMU HOPMAaTUBHBIMU akTaMu oT 27 urons 2006 roma Ne
149-®3 «O6 urpopManmu, HHPOPMAITMOHHBIX TEXHOJOTHUAX W O 3aIHUTEe WHPOpMaUW», OT 27 HIOJA
2006 roma Ne 152-03 «O nepcoHAIBHBIX TaHHBIX» (C M3MeHeHusIMU Ha 23.12.2010).

1. O01mue MoJI0KeHus

1.1. TlepconanpHbie maHHBIE — J00as WHGOPMAIUS, OTHOCSIIIASCA K OMPEACIEHHOMY WIIH
ompenensieMOMy Ha OCHOBaHWUHM TakoW HHMopManmu (uU3ndeckoMy JHIy (CyObEeKTy NEepCOHaIbHBIX
JaHHBIX), B TOM YHCIe ero (amwimsi, UMsi, OTYECTBO, T'OJl, MECSI, JlaTa U MECTO POXKICHHUS, ajpec,
CeMelHOe, COIMAIbHOe, HMMYIIECTBEHHOE IIOJIOKEHUE, oOpa3oBaHWe, mHpodeccus, JJOXOJIbI, Apyras
nHpopMarus.

1.2. TlepcoHanpHble TaHHBIE paOOTHHKA — HHPOpMaIUs, HeoOXoauMasi pabOTOIATEII0 B CBSI3U C
TPYAOBBIMH OTHOIICHHUSIMH U Kacaroniasicss KOHKPETHOTO pabOTHUKA.

[lepconanbHble nTaHHbIC 00y4aromuxcs — nHpopMmarms, Heooxomumas 1lIkose B CBSI3U C OTHONICHHUSMH,
BO3HUKAIOIIMMHU MY 00YYaIONIMMCS, €r0 POIUTEIAME (3aKOHHBIMHE TTpeacTaBuTeNsiMu ) 1 111ko1oi.

1.3. OOpaboTKa MEepCOHANBHBIX JAHHBIX — JEHCTBUSA (OTEpaluM) ¢ MEePCOHAIBHBIMHU JTaHHBIMH,
BKIIFOYass COOp, CHUCTEMaTH3allMi0, HAKOIUICHHWE, XpaHCHHWE, yTOYHeHHE (OOHOBJICHHWE, HM3MEHCHHE),
UCIIOJb30BaHUE, pACIpoCTpaHeHue (B TOM 4YHCIIE Tepenady), OOe3IM4YMBaHHE, OJIOKUPOBAHHUE,
YHUYTOKCHUE TIEPCOHAIBHBIX JIAHHBIX.

PacnipocTpaHeHne mepcoOHANbHBIX JAHHBIX — JEMCTBUSA, HalpaBlIEHHbIE Ha Iepenady MepCOHAIbHBIX
JAHHBIX OMNpeNeNéHHOMY Kpyry JuIl (mepefaya IMEepCcOHATbHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C
NEePCOHATBLHBIMU JaHHBIMU HEOI'PAaHHMUEHHOTO Kpyra JIMI, B TOM 4uclie 0OHapoJ0BaHHE MEPCOHAIBHBIX
JIAHHBIX B CPE/ICTBAX MaccoOBOM MH(pOpMalNH, pa3MelleHle B HHPOPMALMOHHO -TEIEKOMMYHUKAITHOHHBIX
CeTSAX WUJIM MPeOCTaBICHNE JOCTYNA K NEPCOHATBHBIM JJAHHBIM KaKUM-JINOO UHBIM CIIOCOOOM.
Hcnonbs3oBaHWe NEPCOHAIBHBIX JAaHHBIX — JEHCTBHUsS (ONepaluu) ¢ MNEepCOHAIbHBIMH JaHHBIMH,
COBEpIIAEMbIE OINEPAaTOPOM B MENAX NPUHATHS pPEUICHUH WM COBEPIIECHHS HWHBIX JICHCTBUH,
MOPOXKAAIOUINX IOPUIMUECKUE MTOCIEICTBHS B OTHOLICHUH CyObEKTa MEePCOHATBHBIX JAaHHBIX W JPYTUX
T TM00 MHBIM 00pa30M 3aTparyuBaroIIMX MpaBa U CBOOOIbI CYObEKTa MEPCOHANBHBIX JaHHBIX WIH
JPYTUX JIHIL.

OO1ietocTynHble epcoHaTbHbIE TaHHbIE — IEPCOHANIbHbIE JaHHbIE, JOCTYI HEOTPAaHUYEHHOTO Kpyra JIUI]
K KOTOPBIM MPEAOCTABIIEH C COIJIACUs CyOBEKTa MEePCOHAIBHBIX JAaHHBIX MJIM Ha KOTOPbIE B COOTBETCTBHU
¢ enepabHBIMM 3aKOHAMH HE PacIpoCTpaHseTcs: TpeOoBaHue COOMOACHUS KOHPHUICHIIMATbHOCTH.



1.4. K mnepcoHanbHBIM JaHHBIM paOOTHHKA, IOJIydaeMbIM pabOTOAATENIeM U MOJUICKAIIUM
XpaHEHUIO0 y paboTojmaTenss B MOPAIKE, MPEIYCMOTPEHHOM JEHCTBYIOUIMM 3aKOHOJATENBCTBOM H
HacTosiuM  [losio)keHHeM, OTHOCSITCSL CIIEAYIOLUME CBEJIEHUS, COJEpKallMecs B JIMYHBIX Jejiax
pabOTHUKOB:

— IIaCIOPTHBIE IaHHbIE PaOOTHUKA;

— VMHH;

— KOIIMS CTPAXOBOT'0 CBHUJIETENIBCTBA FOCYIAPCTBEHHOTO IEHCUOHHOIO CTPaXOBaHMS;

— KOIHUSl JIOKYMEHTa BOMHCKOTO yd4eTa (IUIi BOCHHOOOS3aHHBIX M JIMI, TOJJICKAIIUX TNPHU3BIBY Ha
BOCHHYIO CITyXK0Y);

— KoTMs IOKyMeHTa 00 00pa30BaHNM, KBATHU(PHUKAINY WIIH HAJTMYUH CIICIMATIbHBIX 3HAHHIH;,

— aHKETHBIC JaHHBIC, 3aTI0JTHEHHBIE PAOOTHIUKOM MPH MOCTYIUICHUU Ha paboTy Wi B mporiecce padoTs (B
TOM 4Hcle — aBToOMOrpadus, CBEIEHUS O CEMEHHOM IOJIOKEHUU DPAOOTHHKaA, MepeMeHe (QamMuiuy,
HaJIMYUU JeTel U WKIUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJIOJETHUX JETEeH U MeCTe UX 00yUEHUs;

— JIOKYMEHTBl O COCTOSIHUU 3JI0pOBbsSI JI€T€l W Jpyrux pOJACTBEHHHUKOB (BKJIIOYasl CHpPaBKH 00
MHBAJTUAHOCTH, O HATMYUU XPOHUUECKUX 3a00JIeBaHMi);

— JIOKYMEHTBI O COCTOSIHUU 3JI0POBbS (CBEIEHUSI 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U T.I1.);

— WHbIE JIOKyMEHThI, KOTOpPbIE C y4eTOM chenuuKu paboThl U B COOTBETCTBUU C 3aKOHOJIATEIILCTBOM
Poccuiickoit ®enepanuu AOKHBL OBITH MpenbsBICHb PAOOTHUKOM IMPH 3aKIOYEHUH TPYAOBOIO
JIOTOBOpAa WJU B TMEPHOJ €ro JevcTBHs (BKIOYAas MEIUIIMHCKUE 3aKIIOUYEHUs, MperbsBIsieMble
PabOTHUKOM MPHU MPOXOKACHUN 0053aTEIbHBIX MPEABAPUTEIbHBIX U MEPHUOJUUECKUX METUIIMHCKIX
OCMOTPOB);

— TPYIOBOI1 JOTOBOP;

— KOIIMU MPUKA30B O MpHEMe, IIEpeBOJax, YBOJbHEHNN;

— MUYHAs KapTouka o ¢popme T-2;

— 3asiBJICHUS, OOBSCHUTEIIBLHBIC U CITY)KEOHBIC 3aITUCKH paOOTHUKA;

— JIOKYMEHTHI O IPOXOKIACHUU paOOTHUKOM aTTECTallMy, OBBIIICHUS KBaTU(UKaluy;

— UHBIE JOKYMEHTBI, COJEp)Kalllue CBEIEHUS O PAOOTHUKE, HAXOKIECHHE KOTOPHIX B JIMYHOM JEje
paOOTHHKAa HEOOXOAMMO sl JIOKYMEHTAlIbHOIO O(GOPMIEHHS TPYIOBBIX IPABOOTHOLICHUH C
paOOTHHUKOM (BKJIFOYAsl MIPUTOBOPHI CyJa O 3alpeTe 3aHMMAaThCs MEAArOrMuecKoi AEATeNIbHOCTBIO WIN
3aHUMAaTh PYKOBOJAIINE JOIKHOCTH).

1.5. K nmepcoHabHBIM JaHHBIM O0Oydaromuxcs, moiaydaeMbiM LKool 1 moayiexaniuM XpaHeHHUIO
B Illlkose B mopsiake, MNPeLyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM M  HACTOSIIUM
[TonoxeHreM, OTHOCATCS CIEIYIOLINE CBEJCHHUS, COAEPIKALMECs B JIMYHBIX JIe1axX 00ydaromuXcs:

— IOKYMEHTBI, Y10CTOBEPSIOLIUE JIMYHOCTh 00ydaroierocst (CBUIETEIbCTBO O POXKACHUHU WU N1ACIIOPT);
— JIOKyMEHTBI O MECTEe IIPOKUBAHMS;

— JIOKyMEHTHI O COCTaBE CEMbH;

— JIOKYMEHTBI O IOJIydeHUH 00pa30BaHMsl, HEOOXOJUMOI0 JUIsl MOCTYIUIEHUS! B COOTBETCTBYIOIIMN Ki1acc
(JlmyHOE N1erno, CIpaBKa C MPEAbIIYIIEro MecTa yueobl U T.11.);

— MOJIUC MEIUIIMHCKOTO CTPaXOBaHUS;

— JOKYMEHTbl O COCTOSHUM 3[0pOBbs (CBeAECHUS 00 MHBAJIMIHOCTH, O HAJIUYUU XPOHUYECKUX
3a00JIeBaHNH, MEAUIMHCKOE 3aKJII0YeHHe 00 OTCYTCTBUM TPOTHUBONOKA3aHUM s oOydeHHus B
00pa30BaTEIbHOM YUPEXJICHUH KOHKPETHOTO BHJIA U TUIA U T.I1.);

— JOKYMEHTBHI, NOJITBEp)KJIAIONIME IpaBa Ha JONOJHUTEIBbHbIE TapaHTUM U KOMIIEHCAIUM 110
OTIpe/IeNIEHHBIM OCHOBAHHSM, NMPETYCMOTPEHHBIM 3aKOHOJATEIbCTBOM (POJUTENU-UHBAIHN/IbI, HETIOIHAS
ceMbsl, peOCHOK-CUPOTa U T.11.);

— WHBIE JJOKYMEHTBI, COJEpIKallle NMepcoHaIbHbIE JaHHbIE (B TOM YMCJE CBEIEHUS, HEOOXOIUMBbIE IS
NPEJOCTaBIeHUsT OO0ydJarolmleMycsi TapaHTUH M KOMIICHCAllMi, YCTaHOBJEHHBIX JACHCTBYIOIINM
3aKOHOJIaTEIILCTBOM).

PonuTenu (3aKOHHBIE MPEICTABUTEIN) MOTYT COOOIIUTH MHBIE CBEJICHHS], C KOTOPBIMHM CUMTAIOT HYXHBIM
03HAKOMUTH PAOOTHUKOB IIKOJIBI.



2. OcHOBHbBIE yciioBus IPOBEACHUSA OﬁpﬂﬁOTKI/I MEPCOHAJIBbHBIX TaHHBIX

2.1. Ilkxoma omnpenenser o0beM, conaepkaHHe 00pabaThIBAEMBIX IEPCOHATBHBIX JaHHBIX
paboTHUKOB U OOydarommxcs, pykoBoACTBysick Koncrutynueidt Poccuiickoit ®@enepanuu, TpymaoBbiM
kozaekcoM Poccuiickoii @eneparun, 3akonom PO ot 29.12.2012 N 273-D3 «O6 0O6pazoBaHUN» U UHBIMU
(benepaJbHBIMU 3aKOHAMMU.

2.2. O6paboTKa MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS HMCKIIOYUTEIHLHO B IEISAX
oOecrieyeHns COOIIOICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, COJCHCTBUS paOOTHHUKAM B
TPYAOYCTPOICTBE, O0OYIEHUH U TPOJBMKEHUH TI0 CIY)KOe, a Takxke oOecrieueHus JTMYHON 0e301macHOCTH
pabOTHHUKOB, COXPAHHOCTH UMYILIECTBA, KOHTPOJISI KOJMYECTBA U KA4eCTBA BBHITIOJIHIEMOM paboTHI.
O0paboTka MEepCOHATBHBIX AAHHBIX O0YYaOIIETOCsI MOXKET OCYHIECTBIISITHCS HCKIIOUUTENFHO B LENSAX
obecrieyeHns COOIOICHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB; COJNEHCTBHS 00YJatOITIMCS
B 00y4YeHUH, TPYAOYCTPOUCTBE; 0OecIeueHns UX JIMYHON O€30TTaCHOCTH; KOHTPOJIS KaueCcTBa OOyUeHUS U
o0ecrieyeHnst COXpaHHOCTH UMYIIECTBA.

2.3. Bce mepcoHalibHBIE JTaHHBIE PaOOTHUKA MPEIOCTABISAIOTCS PAOOTHUKOM, 33 HCKIIOYECHUEM
CllydaeB, MPEIyCMOTPEHHBIX (QenepalbHbIM 3aKOHOM. Ecim TepcoHanbHBIE JaHHBIE pPaOOTHHKA
BO3MOJKHO MOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paboTOoIaTeNh 0053aH 3apaHee YBEIOMUTh 00 ITOM
paboTHUKAa U TOJY4YUTh €ro NMHCbMEHHOE coryiacue. PaboTonmartens IOMKEH COOOIIUTH PaOOTHUKY O
HENSIX, TPEANoIaraeMbIX HCTOYHHKAX M CIOcO0axX IOydeHHs] MEPCOHATBHBIX JaHHBIX, a TaKkKe O
XapakTepe MO UIekKAIUX TTOTYICHUIO MEPCOHATBHBIX JaHHBIX M MOCIEICTBUAX OTKa3a pabOTHHKA JaTh
MUCHMEHHOE COTJIACHE Ha MX TOTydeHHE.

2.4. Bce mepcoHanbHBIC JaHHBIE HECOBEPIIIEHHOJIETHETO OOyJaromerocss B Bo3pacte 10 14 ner
(ManoJeTHEr0)  MPEeNOCTaBISIOTCS  €r0  POIAWTESIMH  (3aKOHHBIMH  TIpeJICTaBUTENsIMH).  Ecim
MepCcoHaIbHbIE JAHHBIE 00YYaIOMIErocss BOBMOYKHO IMOJIYYUTh TOJIBKO Y TPEThE CTOPOHBI, TO POAUTENH
(3aKOHHBIC TIPEACTABUTEIN) OOYYAIOIIETOCs JOJDKHBI OBITh yBEAOMJIGHBI 00 3TOM 3apaHee. OT HUX
JOJKHO OBITH TOJIy4€HO MUCHhMEHHOE COTJIacMe Ha TMOJY4YeHHE IEePCOHANBHBIX JAHHBIX OT TpeThel
CTOpOHBI. Ponutenu (3aKOHHBIE MPEACTABUTENH) 00YUaIOMIErocs: JOJDKHBI OBITh TPOMH(POPMUPOBAHBI O
LeNsiX, MpEeArnojaraéMblX HCTOYHHKAX M Croco0ax TMOJIY4eHHs NEPCOHANIbHBIX JaHHBIX, a TaKXKe O
XapakTepe MoJUIekKaIIUX MOJIY4YEeHUIO MePCOHANBHBIX JAHHBIX U MOCIEICTBUAX OTKa3a JaTh MUCbMEHHOE
corjacue Ha UX MOJIy4eHHe.

2.5. llkona He MMeeT MpaBa MOJy4aTb U 00pabaThIBaTh MEpCOHANIbHBIE NaHHbIE PaOOTHUKA,
oOyyarouierocss 0 €ro MOJUTUYECKUX, PEIMTHO3HBIX M MHBIX YOEXKIEHUSX M YacCTHOW >XKU3HU 0e3
MMMCBMEHHOTO COTJIacHs pabOTHHKA, poauTeNiel 00yJaromerocs.

[Ikona He UMeeT IpaBa MOJy4YaTh U 00padaThIBaTh MEPCOHATIbHBIC JaHHbIE PAOOTHHKA, 00YJaIOIIerocs o
€ro YIEHCTBE B OOILIECTBEHHBIX OOBEIMHEHUSX, 34 HCKIIOYCHHEM CIy4aeB, MPEIyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3. XpaHeHnue, 00padoTKa M HCIOJIb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. IlepconanpHbie naHHBIE PaObOTHUKOB M oOydarommxcs [Ikonbl xpaHsaTcs HAa OyMakKHBIX H
3JIEKTPOHHBIX HOCHUTENSAX, B CHEIUAIbHO TMpEAHA3HAYEHHBIX Il 3TOr0 TMOMEIICHUSIX, B MeCTax
o0ecrevynBaroIMX 3alIUTy OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.

3.2. B mpouecce XpaHEHUs MEPCOHATBHBIX JaHHBIX pPabOTHUKOB W oOyuarommxcs Llkomnsr
JIOJKHBI 00€CIIeUrMBAThCS:

— TpeOOBaHUSI HOPMATHUBHBIX JOKYMEHTOB, YCTAHABIMBAIOIINX MPaBUIa XPAHEHUS KOH(HICHIIUATBHBIX
CBEJICHUI;

— COXpPaHHOCTh MMEIOIIUXCS JIaHHBIX, OrpPaHMYEHHUE JIOCTyna K HHUM, B COOTBETCTBHU C
3aKoHo1aTenbeTBOM Poccniickort denepannu u HacTosmM [lonoxenuem;

— KOHTPOJIb 32 JIOCTOBEPHOCTHIO M TOJHOTOW MEPCOHATBHBIX JTAHHBIX, UX PETYISpPHOEC OOHOBICHHE U
BHECEHHE TI0 Mepe HeOOXOIMMOCTH COOTBETCTBYIOIIUX U3MEHEHUH.

3.3. JlocTyn K MepCOHAILHBIM JaHHBIM PaOOTHUKOB U oOydatoruxcs [Ikoss
HMEIOT:

— IUPEKTOP;



— 3aMECTHTENIN JUPEKTOpa M0 y4eOHO-BOCIHUTATEILHON paboTe, BOCIUTATEIbHOMN paboTe (epcoHalbHbIE
JAHHBIE TOJIbKO PaOOTHUKOB, HAXOISALIUXCA B UX HENOCPEICTBEHHOM IOJYUHEHUH, IO HAINPABJICHUIO
JESITEILHOCTH);

— HayaJbHUK XO34MCTBEHHOI'O OT/eJa (MEpCOHAIbHBIE JAHHBIE TOJBKO PAOOTHUKOB, HAXOASIIUXCS B UX
HENOCPECTBEHHOM IO JYMHEHUH, 10 HAIIPABJIECHUIO JESITEIbHOCTH);

— KJIACCHBIE PYKOBOJUTEINH (TOJIBKO K MEPCOHALHBIM JTaHHBIM 00YJaOLINXCSl CBOETO KJ1acca);

— WHbIe paOOTHUKH, ONpeAeIsieMble TprKa3oM aupekTopa LLKomibl B mpenenax cBoei KOMIIETEHIIHH.

3.4. Ilomumo mmu, ykazaHHbIX B 1. 3.3. Hacrosuiero IlosokeHus, mpaBo JocTyma K
NEPCOHATBHBIM JTaHHBIM pAaOOTHUKOB M OOYyJaromUXCs HMMEIOT TOJBKO JIMIA, YIMOJHOMOYEHHBIE
NEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

3.5. Jluna, uMeromue A0CTYN K MePCOHAIbHBIM JAaHHBIM 00s13aHbI MCIIOJIH30BATh MEPCOHATBHbBIC
JaHHbIE PAOOTHHUKOB U OOYYaIOUINXCA JHUILIb B LEISX, A1 KOTOPBIX OHU OBUIM MIPEI0CTAaBIICHBI:

3.5.1. TlepconanpHbie HOaHHBIE OOYYAIOIIMXCS HCIOJB3YIOTCS JUIsl TIEJeH, CBA3AaHHBIX C
OCYILIECTBJICHUEM Yy4€OHO-BOCIUTATEIBHOTO IMpolecca. AIMUHUCTpALUs U MeAarornyeckue paboTHUKU
IIKOJIbI MCIIOJIb3YeT IepCOHAJIbHbIE JaHHble i1 (OPMUPOBAHMS KIJIACCOB, COCTABJIEHHUS OTYETOB B
BBIIIECTOSIIIINE OpraHu3alni, GOPMUPOBAHUS PA3IMUHBIX 0a3 JaHHBIX, ISl BO3MOXKHOCTHU IOJIEP’KUBAThH
CBSI3b C POJUTENSIMH (3aKOHHBIMH NPEACTABUTEISIMH), YUUTHIBATH OCOOEHHOCTH OOYYaIOUIUXCS MPH €ro
00y4YeHNH ¥ BOCITUTAHUH.

3.5.2. [lepcoHanbHbIe TaHHBIE pAOOTHHUKA MCTIOIB3YIOTCS IS 1IEJIEH, CBA3aHHBIX C BHIMOJHEHUEM
TPYAOBBIX (YHKIMHA. ATMUHUCTpPALUS LIKOJIBI MCIOJb3yeT MepCOHANIbHBIE JaHHbIE, B YACTHOCTH, JUIS
pelIeHrs BOMPOCOB aTTECTAllMU, COCTABJIEHHUS OTYETOB B BBILIECTOSIINE OpPraHu3aluu, GopMHUpOBaHUS
pa3nuuHbIX 0a3 JaHHBIX, MPOJABIKEHUS PaOOTHUKOB MO CIyk0e, yCTaHOBJIEHHUS pa3mepa 3apruiatel. Ha
OCHOBAHUHU TMEPCOHANBHBIX JIaHHBIX pEIIaeTcs BOIMPOC O JOMycKe paboTHMKAa K HH(QOpMALNH,
COCTABJISIONIEH CITY)KEOHYIO TaiHYy.

[Ipy npuHATHN pelIeHu#, 3aTparvBalOIIUX HHTEPEChl pabOTHUKA, aIMHHHCTpAIUs HE HMEET IpaBa
OCHOBBIBAaTbCS Ha TEPCOHANBHBIX JaHHBIX, MOJYYEHHBIX HCKIIOUMTEILHO B pe3ylbTare UX
aBTOMATU3UPOBAHHOW 00pabOTKM WM 3JIEKTPOHHOTO NojydeHHs. PaboTonaTenb Takke He BIIpaBe
MIPUHUMATD PEIIeHus, 3aTParuBarolue HHTepeChl pa0OTHUKA, OCHOBBIBASICh HA ITAHHBIX, IOMYCKAIOLIHUX
JIBOSIKOE TOJIKOBaHUE. B cimyyae eciv Ha OCHOBAaHMHM NMEPCOHAIBHBIX JaHHBIX HEBO3MOXXHO JOCTOBEPHO
YCTaHOBUTH KakoW-1100 (akr, paboromarens mnpeasaraer pabOTHUKY NPEACTaBUTh IHCbMEHHBIE
pa3bsCHEHUS.

3.6. [lepcoHaybHBIC JaHHBIE PAOOTHHKA OTPAXKAIOTCS B JIMYHOM KapTouke padoTHHKa (dopma T-
2), KOTOpas 3amojHseTCs MOocie M3/IaHus IMpHKa3a O ero mnpueme Ha paboTy. JInuHble Aena U JIUYHBIE
KapTOUKU pPaOOTHUKOB XpaHATCS B OyMa)kHOM BHJE B MallKax B CIEUUalIbHBIX IIKadax, JOCTYN K
KOTOPOMY UMEIOT JOKYMEHTOBE]l U AUPEKTOP IIKOJIBIL.

3.7. IlepcoHanbHblE IaHHBIE COTPYJHHUKOB MOTYT TaKXKE€ XPAaHUTHCS B DJIEKTPOHHOM BHJIE B
JOKaNbHOM KoMMbIOTepHOH ceTu. IlocTosiHHBIM foctynm (B TMpenenax CBOEM KOMIIETEHIMH) K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJAEpIKAIUM TEePCOHANBHBIE IaHHbIE PAOOTHUKOB, UMEIOT TOJIBKO
aJIMUHHCTpaNus MKOJbl. JloCcTyn Ipyrux pabOTHUKOB K MEPCOHANBHBIM JTAHHBIM OCYIIECTBIISIETCS Ha
OCHOBAaHUU MUCHMEHHOTO Pa3pelIeHus] paOOTHUKA U PACTIOPSHKEHUS TUPEKTOPA IIKOJIBL.

3.8. Iaponu m1s gOCTyma K NEeKTpOHHOM 0a3e maHHbIX [1IKombl ycTaHABIMBAIOTCS AUPEKTOPOM U
COOOIIAI0TCS UHANBUAYAIBHO COTPYAHUKAM, UMEIOLUM JOCTYII K IEPCOHABHBIM JaHHBIM COTPYIHUKOB.

3.9. KomupoBaTh W jenaTh BBIIMCKM U3 TMEPCOHAIBHBIX JaHHBIX pabOTHHKA pa3peniaercs
UCKJTIOUUTENBHO B CIIY’KEOHBIX LIEJISAX C MMCbMEHHOTO pa3pelieHusl padOTHUKA U AUPEKTOPA LIKOJIBI.

3.10. IlepcoHanpHble AaHHBIE OOYYaAIOLIETOCs OTPAXKAIOTCS B €ro JIMYHOM Jelie, KOTOpoe
3aMoJIHsAeTCA TMOcjie M3JaHus mpukaza o ero 3auucieHus B Illkomy. Jlnunble nena oOydaromuxcst B
an(paBUTHOM TMOpsiAKE (POPMHUPYIOTCS B TMalKaXx KJIAcCOB, KOTOpPBIE XPAHATCS B CHELUAIBHO
000pyZI0BaHHOM HIKady, TOCTYI K KOTOPOMY UMEET aIMUHUCTPAIIMS IIKOJIBI M KIIACCHBIE PYKOBOIUTEIH.

3.11. Benenue nu4HbBIX J€J BO3JIOKEHO HA KIIACCHBIX PYKOBOIUTEINIEH.

3.12. YactuyHo cBefeHHUs 00 oOydaromuxcs cojeparcs B KIACCHOM JKypHaje, KyAa 3aHOCITCS
KJIACCHBIM pyKoBojuTeneM. KiaccHble xKypHaibl XpaHATCS B yIUTEIbCKON B CIIEUATIEHOM IIKa(dy.

3.13. IlepcoHanbHble JaHHBIE OOYYAIOUIMXCS MOTYT TaKXXe XPaHUTHhCS B AJIEKTPOHHOM BHUE B
JIOKaJIbHOW KOMITbIOTEpHOH ceTu. [IpaBo MOIHOTO A0CTYyIa K 3JIEKTPOHHBIM 0a3aM JaHHBIX, COAEPKAIIUM
NEPCOHATILHBIE JAHHBIE 00YUYaIONINXCsl, UMeeT afMUHHUCTpanus. OcTajabHbIE EIarornueckiue paboOTHUKH



HMCIOT OOCTYII TOJIBKO K TOH I/IH(bOpMaI_H/II/I, KOTOpast UM H€O6XOI[I/IM3, B IpcaciiaxX MCIIOJIHCHUA HX
JOJI’KHOCTHBIX 00S3aHHOCTEH.

3.14. Tlapomu poctyma Kk ©0a3e JaHHBIX YCTaHABJIMBAIOTCS JUPEKTOPOM U  COOOIIAIOTCS
HHAUBUAYAJIBHO pa6OTHI/IKaM, UMCIOIUM AOCTYII K ICPCOHAJIBHBIM JJAHHBIM COTPYAHUKOB.

3.15. KomupoBaTh M Jenarh BBINUCKUA W3 MEPCOHATIBHBIX JAHHBIX OOy4aromMXcs pa3periaercs
UCKJIIIOYMTEIBHO B CIYXKEOHbIX ILENIX C [HCbMEHHOIO pa3pelieHuss poauTenedl  (3aKOHHBIX
MIPEICTaBUTENEN) U IUPEKTOPA ILIKOJIBL.

4. Ilepenaya nepcoHaIbHBIX JAHHBIX

4.1. Tlpm mepenmaue NEpCOHANBHBIX AAaHHBIX paOOTHHKOB W oOywarommxcs IIkoner npyrum
IOpUINYECKUM U pu3rueckum sumam [kona gomkHa coOmoaaTh cieayromue TpeOoBaHNs:

4.1.1. IlepcoHanbHble AaHHbIE paOOTHUKA, 0Oy4aroIIErocsi He MOTYT OBITh COOOIIEHBI TPEThei
CTOpoHe 0€3 THMCBPMEHHOTO coTrjacus pabOTHHKA, pOAWTENeH (3aKOHHBIX MpPEACTAaBUTENEH)
HECOBEPIIIEHHOJIETHETO (MaJIOJIETHET0) O0OYydYaromerocs, 3a HWCKIIYEHHEM CIIy4aeB, KOTJa 3TO
HEOOXOAMMO JUTS TIPEIYNPENKACHUS YIPO3bl )KU3HU H 3/I0pPOBBI0 Pa0OTHHKA, 00yUJaIOMIerocs, a TakKe B
ClTy4asiX, yCTAHOBJICHHBIX (peIepaTbHBIM 3aKOHOM.

4.1.2. Jluna, mnoay4arompe TEpCOHAIBbHBIC JJaHHBIE pPaOOTHUKA, OOYJaroOmIerocsi JOJDKHBI
MPEIYNpPEeRAATHCS O TOM, YTO ITH JIaHHBIE MOTYT OBITh MCIOJIB30BAHBI JIUIIE B IEISX, VT KOTOPBIX OHU
coobmensl. [1Ikona qomkHa TpebOBaTh OT 3TUX JIUIL TOATBEPIKAECHUS TOTO, YTO 3TO MPABUIIO COOIIOIEHO.
Jluna, mosyyaromue nepcoHaabHbIe TaHHbIE pa0OTHUKA, 00yJaroIIerocs 00s3aHbl COOMI0IATh PEXKUM
KOH(UICHIINATBFHOCTH. J[aHHOE TI0JI0KEeHNE HE PacTpOCTPAHSETCs] HA OOMEH IMepCOHATLHBIMU JTAHHBIMHU
pabOTHHKOB B TMOPSIKE, YCTAHOBIEHHOM (elepaTbHBIMU 3aKOHAMH.

4.2. Tlepenavya mepcoOHANBHBIX JAHHBIX PaOOTHUKA, 00YJaIOMIEroCs €ro MPEACTaBUTEISIM MOXKET
OBITh OCYIIECTBJIEHA B YCTAaHOBJIIEHHOM JEMCTBYIOIIMM 3aKOHOJATEIbCTBOM MOPSAKE TOJHKO B TOM
o0BbemMe, KOTOPbII HEOOXOIUM TSI BHITIOJTHEHUS YKa3aHHBIMU IPEICTaBUTENAMU UX QYHKIUH.

5. IlpaBa pa0OTHUKOB, 00Y4YaIOLIMXCSH HA o0ecnevyeHre 32U ThHI MePCOHATIbHBIX JAHHBIX

5.1. B nensx obecnieyeHus 3alIUThl NEPCOHATIBHBIX AaHHBIX, XpaHsmuxcs B [llkomne, paboTHHKH,
poauTeny (3aKOHHBIE PEJICTABUTEIHN) HECOBEPLUICHHOJIETHETO 00yJaOIerocs, UMEIOT IPaBo:

5.1.1. ITomy4aTs mosiHYI0 HH(GOPMALIUIO O CBOMX IIEPCOHANBHBIX JaHHBIX  UX 00paboTKe.

5.1.2. CBoGoaHOro OECIUIaTHOTO JOCTYNA K CBOMM IEPCOHAIBHBIM JITaHHBIM, BKIIIOYas IpaBO Ha
MOJIyYeHHE KOTMH JII0O00H 3amucH, CoJAepKallel NMepCcoHaNbHbIEe JaHHbIE PAaOOTHUKA, 32 MCKIIOYCHHUEM
clly4aeB, NMPEIYyCMOTPEHHBIX (enepaibHbIMU 3akoHaMu. [lonydenne ykasaHHOW MH(MOpPMAlUM O CBOMX
NEPCOHAIBHBIX JaHHBIX BO3MOXKHO TIpH JIMYHOM OOpalleHuHd paOOTHHKA, pOIUTENed (3aKOHHBIX
IPEACTaBUTENCH) — K OTBETCTBEHHOMY 3a OPTraHHM3alUI0 M OCYIIECTBICHHE XPAaHEHHS IMEPCOHATIBHBIX
JTaHHBIX PAOOTHHUKOB.

5.1.3. TpeboBaTh 00 MCKIIOYCHUU WIM MCHPABICHUHM HEBEPHBIX WM HETIOJHBIX MEPCOHATBHBIX

JaHHBIX, a TaKXKe JaHHBIX, OOpa0OTaHHBIX C HapylIeHHEeM TpeOOBaHMH  JEHCTBYIOIIETO
3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHE MODKHO OBITh O(OPMIICHO NHCHMEHHBIM 3asiBICHUEM
paGoTHHKa Ha UMs aupekropa HIkosl.
IIpu otkaze nupekropa IlIKoJgbl HCKIIOUUTH WM HCIOPABUTh MEPCOHAIbHBIE JlaHHbIE paOOTHUKA
paOOTHHK, POJUTENb, 3aKOHHBIM MPEICTaBUTEIb HECOBEPIICHHOJETHETO OOy4alollerocs MMeeT IpaBo
3agBUTh B IUCHbMEHHOM BuAe [upektopy LIKoabsl cBoeM HecOrylacuM, € COOTBETCTBYIOLIUM
0o0OCHOBaHMEM Takoro Hecorjacus. IlepcoHalbHbIe JaHHbIE OLIEHOYHOTO XapakTepa pabOTHUK,
POJIUTENb, 3aKOHHBIN MpEACTaBUTEIh HECOBEPILIEHHOIETHET0 OOY4aroIIerocs MMeeT MpPaBo JIOTIOJHUTH
3asBIICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. TpeboBatb 00 u3Beniennu LlIkomnoit Beex JIUI], KOTOPHIM paHee ObUIM COOOIIEHBl HEBEPHBIE
WIM HETIOJIHBbIE MEePCOHAJbHBIC JaHHbIE pabOTHHKA, OoOydaromerocss 000 BCeX MPOU3BEACHHBIX B HUX
UCKJTIOUEHHSIX, UCTIPABIICHUSX WU JIOTIOTHEHUSX.

5.1.5. ObxanoBath B cyne JtoOble HelpaBOMEpHbIe AedcTBUs win Oe3aericTBus Llkonsl mpu
00paboTKe U 3aIUTE €ro MePCOHATBHBIX JaHHBIX.



6. O6s13aHHOCTH Cy0ObeKTa NMepCOHATbHBIX JaHHbBIX
1o ofecrnevyeHnIo J0CTOBEPHOCTH €ro NepcoHAJbHBIX TaHHBIX

6.1. B nensix obecneueHus 10CTOBEPHOCTH MEPCOHATBHBIX TAHHBIX PA0OOTHUKHU 00S3aHbI:

6.1.1. Ilpu npueme Ha padoty B Lllkony mpeacTaBiasiTh YHOJTHOMOUYEHHBIM paboTHHKaM I1Ikoiibl
JOCTOBEpPHBIE CBEICHHA O cede B MOpsiaKe M 00beMe, NPEayCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu.

6.1.2. B cmyyae u3MEHEHHUs IEPCOHANBHBIX JAaHHBIX paOOTHHKA: (haMIIIUS, UM, OTUECTBO, APEC
MECTa KUTEJIbCTBA, MACIIOPTHBIC TaHHBIE, CBEICHUS 00 00pa3oBaHUM, COCTOSTHUH 37I0POBbs (BCIEICTBHE
BBISIBJICHUS B COOTBETCTBHHM C MEIUIIMHCKAM 3aKJIFOYCHHEM IPOTHUBOIOKA3aHUHM ISl BBIOJHEHHS
PabOTHUKOM €T0 JIOJDKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH H T.I1.) COOOMIATh 00 ATOM B TEUEHHUE 5
paboumx JHEH ¢ AaThl MX U3MEHEHUH.

6.2. B nensx obecrnieueHus JOCTOBEPHOCTH NEPCOHATBHBIX JaHHBIX 00yUaOLIUXCS:

6.2.1. PonuTenu, 3aKOHHBIE MIPEICTABUTENIN HECOBEPIICHHOIETHUX 00YYaloIUXCs pU IpUEME B
[Ikoiry mperocTaBisAIOT YIOTHOMOYEHHBIM paboTHHKaM [1IkoIel TocTOBEpHBIE CBEIEHUS O cebe U CBOUX
HECOBEPIICHHOJIETHUX JICTSIX.

6.2.2. B cnyyae M3MEHEHHUs CBEICHM, COCTABJISIOMIMX MEPCOHAJbHBIE JAaHHbIE 00ydarolerocs,
poauTenu (3aKOHHBIE TPEICTABUTENIM) HECOBEPIICHHOJETHETO OoOydaromierocs B Bo3pacte 1o 14 njer
00s3aHbI B TeUEHUE MecsIa COOOMHUTH 00 3TOM YIIOJTHOMOYEHHOMY paboTHUKY LIIKOJIBI.

7. OTBETCTBEHHOCTh 32 HAPpYIIEHHEe HACTOSIIIEr0 MOJI0KEHM I

7.1. 3a HapymieHue nopsiaka oopadoTku (cOopa, XpaHEHHsI, HCTIOJIL30BaHUS, PACTIPOCTPAHEHHUS U
3alIUTHI) TIEPCOHANBHBIX JTAHHBIX JOJDKHOCTHOE JIMIO0 HECET aJIMHUHHCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C ACHCTBYIONIMM 3aKOHOIATEITECTBOM.

7.2. 3a HapylleHHe MPaBUJ XpAaHEHHUS U HCIOJIb30BaHUS MEPCOHANBHBIX JTAHHBIX, MOBJIEKIIEE 32
coboii MatepuanbHBIN yiiepd paboTomarento, pabOTHHK HECET MaTEpHATbHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C JICHCTBYIOLIUM TPYAOBBIM 3aKOHOJATEIHCTBOM.

7.3. MarepuanpHbiii  yimep0, HaHECEHHBIH CyOBEKTy TMEepPCOHAIBHBIX JaHHBIX 3a CYET
HEHAJIeKAILET0 XPaHeHWs] U UCIOJIb30BAaHUS IEPCOHAJBHBIX MTaHHBIX, MOJICKHUT BO3MELICHHIO B
MOPSIJIKE, YCTAHOBJICHHOM JIEHCTBYIOIIMM 3aKOHOJATEIHCTBOM.

7.4. lllkona BrpaBe OCYIIECTBIATH 0€3 yBEIOMIJICHHS YIIOJIHOMOYEHHOTO OpraHa o 3alluTe MpaB
CyOBEKTOB MEPCOHANBHBIX JaHHBIX JIUIIb 00PabOTKY CIEIYIONINX NEPCOHANBHBIX TaHHBIX:

— OTHOCSIIUXCS K CyObEKTaM MEPCOHAIBHBIX JAHHBIX, KOTOPHIX CBS3bIBAIOT C ONEPaTOpPOM TPYAOBBHIE
oTHoIeHus (pabOTHUKAM);

— MOJIy4YEHHBIX OTEpPAaTOPOM B CBS3H C 3aKIIOYCHHEM JIOTOBOPA, CTOPOHON KOTOPOTO SIBISIETCS CYOBEKT
MePCOHAIBHBIX JaHHBIX (OOyJaromuiicss U Jp.), €cIu NepCOHAbHBIE JaHHBIE HE PACIpOCTPAHSIOTCA, a
TakKe HE MPEAOCTaBISAIOTCA TPEThUM JMIaM Oe3 corinacusi CyObeKTa MepCOHaNbHBIX [aHHBIX U
UCIOJIL3YIOTCSl OTIEPATOPOM UCKITFOUUTENBHO JIJIS1 UCIIOIHEHUS YKa3aHHOTO OTOBOPA U 3aKITIOYCHHUS
JIOTOBOPOB C CYyOBEKTOM MEPCOHATBHBIX TAHHBIX;

— SIBJISTIOLIUXCS OOIIEIOCTYITHBIMU NT€PCOHATBHBIMU JAHHBIMHU;

— BKITIOYAIOIIKNX B €05 TOJIBKO (haMUJINK, UMEHA B 0TYECTBA CYyObEKTOB MEPCOHATIBHBIX TAHHBIX;

— HEOOXOJMMBIX B LIENSAX OJHOKPATHOTO MPOIMYycKa CYObEKTa MEePCOHAJIbHBIX AAHHBIX HAa TEPPUTOPHIO
00pa30BaTENLHOTO YUPEKICHUS UM B MHBIX aHAIIOTHYHBIX I[EIIAX;

—BKIIFOYEHHBIX B WH(GOPMAIMOHHBIE CHUCTEMbl MEPCOHANBHBIX JTaHHBIX, WMEIOIINE B COOTBETCTBUU C
(denepanbHBIMU 3aKOHAMHU CTAaTyC (enepalbHbIX aBTOMATH3UPOBAHHBIX HH(POPMAIIMOHHBIX CHUCTEM, a
Takke B TOCYJapCTBEHHbIE WH(OPMAIMOHHBIE CHCTEMbI MEPCOHANBHBIX JaHHBIX, CO3JaHHBIE B LEJSAX
3alIUThI 0€30MaCHOCTH rOCyIapCTBa M OOLIECTBEHHOTO MOPSIIKA;

— oOpabaTbiBaeMbIX 0€3 HCIOJB30BaHUSI CPEICTB aBTOMATH3allMM B COOTBETCTBUM C (peaepaabHbIMU
3aKOHAMH  WJIM  WHBIMH  HOPMATMBHBIMH  TpaBOBBIMH  akTamu  Poccuiickoit ~ ®Deneparumy,
yCTaHABIUBAIOIIUMHU TpeOOBaHHS K 0OecredeHnt0 Oe30MacHOCTH MEPCOHANBHBIX JAaHHBIX TPH HX
00paboTKe U K COOIIOICHUIO MIPaB CYyObEKTOB MEPCOHANBHBIX JTAHHBIX.

Bo Bcex ocranpHbIX cinydasx omnepartop (aupektop IlIkosbl u (au) ymoJTHOMOYEHHBIE UM JIHMIA) 00s3aH
HampaBUTh B YIOJHOMOYEHHBI OpraH MO 3alldTe TMpaB CYOBEKTOB TMEPCOHAIBHBIX JTaHHBIX
COOTBETCTBYIOIIIEE YBEIOMIICHHE.



